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Result

Elementary Czech Wordlist

Unit 1

assistant (n) /o'sistont/ asistent My assistant will get us
some coffee.

boss (n) /bos/ nadtizeny He asked his boss for some time off.
CEO, Chief Executive Officer (n) / si:i: 'ou/ /'tfi:f
1g'zekjotrv 'pfiss(r)/ vykonny feditel Tom isthe CEO of a
large media company.

colleague (n) /'kolizg/ kolega She wentfor a drink after
work with her colleagues.

director (n) /do'rekto(r)/ teditel Jenny is our new sales
director.

employee (n) /im'plo:i:/ zaméstnanec The company has
nearly 200 employees.

engineering (n) / end31'nioriy/ inzenyrstvi He worksin

electronic engineering.

friendly (adj) /'frendli/ piatelsky My new colleagues are

very friendly.

head (n) /hed/ vedouci Maria is head of Human Resources.

introduce (v) /ntro'djuis/ predstavit Let me introduce
our software developer, Pierre.

journey (n) /'d33ini/ cesta Didyou have a good journey?
manager (n) /'ma&nid39(r)/ manaZer The marketing
manager gave a presentation.

MD, managing director (n) /em 'di:/ /'menid3im
do'rekta(r)/ vykonny feditel A new MD is taking over next
month.

PA, personal assistant (n) / pi: 'er/ /,p3:sonl o'sistont/
osobni asistent She is the PA to the finance director.

receptionist (n) /r1'sepfonist/ recepéni The receptionist
asked me to wait in the lobby.

salesrep (n) /'seilz rep/ obchodnizastupce A sales rep
called to set up a meeting.

team leader (n) / tizm 'lizdo(r)/ vedouci tymu The team
leader should always be willing to listen to ideas.

technician (n) /tek'nifn/ technik Jacob is a technician in
a pharmaceutical lab.

technology (n) /tek'nplod3i/ technologie We use alotof
modern technology in our business.

website (n) /'websait/ webova stranka For more
information and some great special offers, visit our website.

Unit 2

abroad (adv) /o'bro:d/ do zahrani¢i Do you ever travel
abroad for work?

automobile (n) /'o:tomabi:l/ automobil Sales of
automobiles have gone down.

book (v) /buk/ rezervovatsi CanIbook the conference
room for next Friday, please?

buy (v) /bal/ koupit We need to buy a new printer.

chain (n) /tfein/ retézec Sheworks for a large hotel chain.
confirm (v) /kon'f3:m/ potvrdit Please send me an email to
confirm the time of the meeting.

customer (n) /'kastomo(r)/ zédkaznik Some customers
complained about the product.

delivery (n) /di'livori/ dodavka We offer free delivery
within five working days.

develop (v) /di'velop/ vyvinout We develop educational
software.

electronics (n) /1lek'troniks/ elektrotechnika Hewants
to work in electronics.

employ (v) /im'plol/ zaméstnavat The company employs
over 200 people.

equipment (n) /I'’kwipmont/ vybaveni We need some new
office equipment.

export (v) /1ks'poit/ vyvazet The country exports oil.

financial services (n) /fainen(l 's3:visiz/ finanéni
sluzby We develop software used in the financial services
industry.

flexible (adj) /'fleksibl/ flexibilni He’s always very
flexible and helpful.

hospitality (n) / hospr'teloti/ pohostinstvi She has
always worked in the hospitality industry, mainly in hotel
management.

industry (n) /'indostri/ pramysl The tourist industry is
very important to this area.

job fair (n) /'d3pb fea(r)/ veletrh prace A majorIT job
fair is held here in March.

million (n) /'miljon/ milion The population of the city is
almost 2 million.

office supplies (n) / ofis so'plaiz/ kancelaiské potreby
Ruby isin charge of ordering office supplies.

order (v) /'0:do(r)/ objednatsi A customer ordered three
suits.

pharmaceuticals (n) / faima'su:tiklz/ farmaceuticky
pramysl Ana is a research scientist working in
pharmaceuticals.

produce (v) /pro'djuis/ vyradbét The factory produces
microchips.

provide (v) /pro'vaid/ poskytovat We provide legal
advice to small companies.

real estate (n) /'riol 1stert/ nemovitost Her dad sells real
estate.

recruitment (n) /ri'’kruztmont/ nabor The company
operates a graduate recruitment program.

repeat (v) /r1'piit/ opakovat I'msorry, could you repeat
that?

sell (v) /sel/ prodat He sold her his car.

service (n) /'s3:vis/ sluzba Do they offer a free delivery
service?
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slowly (adv) /'slovli/ pomalu He speaks very slowly.

software (n) /'softweo(r)/ software This software can
help you organize your accounts.

staff (n) /sta:f/ personal The hotel staffwere very helpful.
stock (n) /stok/ sklad We don’t have that size in stock, but
we can order it for you.

transport (n) /'tramspo:t/ doprava The country’s
transport networks are very poor.

Unit 3

area (n) /'edr1d/ oblast There are a lot of schools in this area.
call (sb) back (phrv) / ko:l 'bak/ zatelefonovat zpét He
was out, so I left a message asking him to call me back.
canteen (n) /ken'tin/ jidelna We usually go to the
canteen for lunch.

conference (n) /'konforons/ konference We are holding
our sales conference in Madrid this year.

consumer product (1) /kon sjurms 'prodvkt/ spotiebni
zbozi The demand for consumer products is increasing.
contact number (n) /'’kontekt namba(r)/ kontaktni
telefon Here’s my contact number in New York.

continent (n) /'kontmont/ kontinent Their products are
sold on four continents.

destination (n) / destr'neifn/ destinace Floridaisa
popular holiday destination.

distribution centre (n) / distri'bjuzfn sento(r)/
distribuéni st¥edisko Our distribution centre is north-east
of Prague.

exhibition (n) /eksi'bifn/ vystava Thisis the largest UK
exhibition for people starting small businesses.

factory (n) /'fektri/ tovarna Thisfactory produces 12,000
cars a year.

global (adj) /'gloubl/ globalni She works for a global IT
company.

head office (n) / hed 'pfis/ ustredi Their head office is in
Delhi.

international (adj) / mmta'n@[nal/ mezinarodni Wecan
advise your company on international trade.

leave a message (phrase) / lizv 9 'mesid3/ zanechat vzkaz
I left a message on his voicemail.

leisure (n) /'le3o(r)/ volny éas What sort of leisure
activities do you enjoy?

location (n) /lou'keifn/ lokalita The new offices areina
very pleasant location.

market (n) /'‘ma:kit/ trh They sell very well in the Japanese
market.

nearby (adv) /n1a'bar/ pobliz The carwas parked nearby.
region (n) /'rizd3on/ region This is one of the hottest
regions of the world.

sales office (n) /'sellz pfis/ odbytové oddéleni She works
in our Mexico sales office.

take a message (phrase) / teik o 'mesidz/ prevzit vzkaz
Saira isn’t here at the moment. Can I take a message?
technical centre (n) /'teknikl sento(r)/ technické
oddéleni Please contact our technical centre with any queries.

unlike (prep) /an'laik/ narozdil od éeho Unlike most
systems, this one is very easy to install.

workplace (n) /'wa:kpleis/ pracovisté Safety standards
are important in the workplace.

worldwide (adv) / w3:ld'waid/ po celém svété The
company has 50,000 employees worldwide.

Unit 4
always (adv) /o:lweiz/ vzdy Ialwayslock my car.

battery (n) /'batori/ baterie The battery on my laptop
needs recharging.

button (n) /'baton/ tlaéitko Press the Play button to start
the movie.

click on (phrv) /'klik pn/ kliknoutnaco Click on OK to
start.

connect (v) /ka'nekt/ ptipojitse You need a password to
be able to connect to the Internet.

electronic device (n) /ilek tronik di'vars/ elektronické
zatrizeni Games consoles and other electronic devices must be
switched off during the flight.

enter (v) /'ento(r)/ zadat Enter your password and click OK.

keyin (phrv) / ki: 'In/ zadat pomociklavesnice All this
information gets keyed in to the database.

landing (n) /'lendiy/ ptistani Please keep your seat belts
fastened during landing.

laptop (n) /'l&ptop/ notebook She did some work on her
laptop on the train.

logon (phrv) /Ipg 'on/ prihlasitse You need a password
to log on.

microphone (n) /'maikrofoun/ mikrofon The machine
has a built-in microphone that records your voice.

mobile phone (n) / moubail 'foon/ mobilni telefon
Please switch your mobile phones off during the movie.

never (adv) /'neva(r)/ nikdy We have never worked
together before.

often (adv) /'pfon/ asto She often has to travel abroad on
business.

password (n) /'pa:sw3id/ heslo Never tell anyone your
password.

photocopier (n) /'fovtovkopia(r)/ kopirka Iwaswaiting
to use the photocopier.

power points (npl) /'pave pomts/ zasuvky There aren’t
enough power points in my office.

press (v) /pres/ stisknout 7o start the machine, just press
this button.

printer (n) /'printo(r)/ tiskadrna The printer has run out of
paper.

putin (phrv) / pot 'in/ vlozit Youjust putin your credit
card and the ticket comes out.

rarely (adv) /'redli/ ztidka He rarely makesa mistake.

recharge (v) /riz'tfa:dz/ dobit Isthere somewhere I can
recharge my phone?

record (v) /r1'’kord/ nahrat I'mrecording a message for my
voicemail.

screen (n) /skri:n/ obrazovka Choose the ticket you want by
touching the screen.

sometimes (adv) /'snmtaimz/ nékdy Sometimes I drive
to work and sometimes I cycle.

start menu (n) /'sta:t menju:/ dvodninabidka Go to the
start menu and click ‘Search’.
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switch off (phrv) / switf 'of/ vypnout Please switch all
computers off before you leave the office.

switch on (phrv) / swit[ 'on/ zapnout How do you
switch this phone on?

take-off (n) /'teikof/ vzlet Please remain seated during
take-off.

ticket machine (n) /'tikit mafirn/ automat na listky
None of the ticket machines at the station were working.
username (n) /'juizonemm/ uZivatelskéjméno Please
enter your username.

usually (adv) /'juzzusli/ obvykle Iusually getto work
around 8.45.

warehouse (n) /'weohaus/ sklad The goods had been
shipped from a warehouse in Holland.

wireless (adj) /'waiolos/ bezdratovy Our hotels offer free
wireless Internet connection for guests.

Unit 5

apologize (v) /o'polodzaiz/ omluvitse We apologize for
the late departure of this flight.

apply for ajob (phrv) /o'plar for(r)/ uchazet se o praci
He applied for a senior job in the Marketing Department.
appointment (1) /o'pomtmont/ schiizka She made an
appointment to see her lawyer.

attach (v) /o'tet|/ ptipojit, ptilozit Ihave attached the
agenda for next week’s meeting.

attachment (n) /o'tet{mont/ ptiloha Igot the email, but
for some reason I didn’t get the attachment.

bill (v) /bil/ fakturovat Herjob is to bill customers and
chase unpaid invoices.

branding (n) /'brendi/ obchodniznamka We use
corporate branding on all our letters.

business card (n) /'biznos ka:d/ vizitka They exchanged
business cards.

correspondence (n) / kori'spondons/ korespondence
The first thing I do every day is look through my correspondence.
CV (n) /si: 'vii/ zivotopis Complete the application form
and attach your CV.

delivery note (n) /dr'livori novt/ dodacilist Don't sign
the delivery note until you have checked the order is complete.
folder (n) /'fouvlda(r)/ slozka Ikeep copies of all my invoices
in this folder-

forward (v) /'forwod/ preposlat He gota complaint from a
customer, which he forwarded to me.

hard copy (n) / ha:d 'kopi/ vytisk Can you send everyone
a hard copy of the report?

invoice (n) /'mvors/ faktura A supplier called to ask why
her invoice had not been paid.

item (n) /'attom/ polozka Can Ipay for each item separately?
meeting (n) /'mi:tiy/ schiize We have a team meeting
every Monday morning.

mistake (n) /mis'teik/ chyba Imade a mistake and sent
the email to the wrong person.

order form (n) /'0:do form/ objednavkovy formula¥
Don’t forget to put the delivery address on the order form.
paperwork (n) /'perpow3s:k/ administrativni prace /
have an assistant to help me with my paperwork.

presentation (n) / prezon'tei[n/ prezentace The sales
manager will give a presentation on the new line of products.

print (v) /print/ tisknout I printed a copy of the order for
my files.

receipt (n) /r1'siit/ p¥ijmovy doklad Keep the receipt, so
you can claim your expenses.

receive (v) /r1'sizv/ obdrzet Didyou receive the files I sent
you?

save (v) /serv/ ulozit Don't forget to save yourwork
regularly.

scan (v) /sken/ skenovat How do I scan a photo and
attach it to an email?

send (v) /send/ poslat Could you send me some pricing
information please?

task (n) /ta:sk/ dkol Ourfirst task is to set up the computer
and printer.

Unit 6

boring (adj) /'boiriy/ nudny He gave a long, boring talk.

comfortable (adj) /'kamfotobl/ pohodlny The hotel bed
was not very comfortable.

course (n) /ko:s/ chod (jidla) The first course was soup.

delicious (adj) /dr'lifos/ lahodny Try the cakes—they’re
delicious.

dessert (n) /di'z3:t/ dezert I'll have ice cream for dessert.

dinner (n) /'dino(r)/ velete Shetook herteam out to dinner
to celebrate.

dish (n) /dif/ jidlo The restaurantis known for its fish dishes.
fine (adj) /fam/ dobry The flight was fine, but I'm quite tired
now.

lunch (n) /Ianf/ obéd Jenny has gone to lunch but she’ll be
back soon.

manufacturer (n) / manju'fektfora(r)/ vyrobce He
works for a well-known computer manufacturer.

meal (n) /mi:l/ jidlo What time do you usually have your
evening meal?

meet (v) /mi:t/ setkatse We'vetalked on the phone, but I've
never met her.

menu (1) /'menju:/ jidelnilistek Canwe see the menu,
please?

nice (adj) /nais/ pékny We had areally nice time at the
party.

soft drink (n) / soft 'drigk/ nealkoholicky napoj Would
you like a glass of wine, or a soft drink?

sparkling water (n) / spa:kliy 'worta(r)/ perliva voda
Do you prefer still or sparkling water?

still water (n) / stil 'woito(r)/ neperliva voda A bottle of
still water, please.

supplier (n) /so'plaio(r)/ dodavatel We are a leading
supplier of office stationery.

terrible (adj) /'terabl/ hrozny The weather has been
terrible all week.

textiles (n) /'tekstailz/ textilie The factory producesa
range of textiles.

tip (n) /tip/ spropitné Should I leave a tip?

trade fair (n) /'treid fea(r)/ veletrh This is the biggest
travel trade fair in Europe.
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waiter (n) /'werto(r)/ &dnik The waiter brought us a basket
of bread.

waitress (n) /'wertras/ &isnice A waitress showed us to our
table.

Unit 7

above (prep) /2'bav/ nad The canteen is on the floor above
my office.

be in charge of (phrase) / bi: n 'tfa:d3 ov/ fidit, vést co
Lucy was in charge of the store while the manager was out.

be responsible for (phrase) /bi: r1'sponsibl fox(r)/

byt zodpovédny za co I’m responsible for making sure
everyone gets paid on time.

behind (prep) /br'haind/ za The railway station is just
behind our offices.

below (prep) /bi'lov/ pod The toilets are on the floor below
this one.

between (prep) /br'twi:n/ mezi My desk is between Raj’s
and Greg’s.

cafeteria (n) /kaefo'tiorio/ bufet, bistro The building has a
gym and a cafeteria for staff.

check (v) /tfek/ zkontrolovat Check the figures before you
send off the report.

control (v) /kon'troul/ ¥idit, vést, ovladat With these
switches you can control the heating for the whole building.

customer services (n) / kastomo 's3:visiz/ zakaznické
sluzby If you have any problems with our products, call
customer services.

deal with (pArv) /'dizl wid/ vypotadatsesém [deal
with all the invoices that come into the office.

department (n) /di'pa:tmont/ oddéleni He works in the
IT Department.

Finance (n) /'fain@ns/ finanéni oddéleni Gerard is the
head of Finance.

HR, Human Resources (n) /eit| 'a:r/ /'"hjuzmon riso:siz/
oddéleni lidskych zdroji, oddéleni personalistiky Susanna
is the new HR director.

in front of (prep) /m 'frant ov/ pred Thereis a big fountain
in front of the building.

IT, Information Technology (n) / ar 'tiz/ /'mfo'merfn
tek'nolodzi/ oddéleniIT, oddéleniinformaénich
technologii If you can’t log on to the network, call IT.

lift (n) /Iift/ vytah She got into the lift and pressed the button
for the tenth floor.

logistics (n) /lo'dzistiks/ logistika Rafa isin charge of
logistics.

manage (v) /'maenidz/ Fidit, vést (tym, lidi) /manage a
small team of software developers.

marketing (n) /'ma:kiti/ marketing You have to be
creative to work in marketing.

next to (prep) /'nekst tuz/ vedle The coffee machine is next
to the door.

plan (v) /plen/ planovat We need to plan our marketing
strategy.

Production (n) /pro'dakfon/ oddélenivyroby Samiis
Production Manager at a publishing company.

R&D, Research and Development (n) /ar an 'di:/
/rr's3:tf on di'velopmont/ oddéleni vyzkumu a vyvoje We
spend a lot of money on R&D to keep ahead of the competition.

reception (n) /ri'sepfn/ recepce Ask at reception and they
will tell you where to find my office.

responsibility (n) /r1,sponsi'biliti/ odpovédnost We are
recruiting a sales manager with responsibility for the European
market.

Sales (n) /se1lz/ obchodnioddéleni Marika works in Sales.

Unit 8

arrange a meeting (v) /o'reind3z o'mi:tiy / domluvit si
schiazku I've arranged a meeting for next Friday.

busy (adj) /'bizi/ zaneprazdnény She’s really busy at work
at the moment.

careful (adj) /'keofl/ opatrny Be careful not to enter the
password wrongly.

currently (adv) /'karontli/ vsoucéasnédobé The charge
per hour is currently $35.

employment (n) /im'plormont/ zaméstnani He was
having difficulty finding employment.

energetic (adj) /enoa'dzetik/ energicky Sheisvery
energetic and will get things done.

experienced (adj) /1ks'proronst/ zkuseny We are looking
for an experienced project manager.

focused (adj) /'fouvkast/ cilevédomy He isvery focused
and will work hard towards a goal.

free (adj) /fri/ volny, majici éas Are you free for lunch
tomorrow?

imaginative (adj) /1'mad3zmotiv/ vynalézavy Wewant
our marketing people to be imaginative and innovative.

invest (v) /m'vest/ investovat We have invested heavily in
new equipment.

knowledge (n) /'nplid3/ znalosti You need a good
knowledge of computers in this job.

nowadays (adv) /'navoderz/ vsouéasnosti Nowadays !
work at home more.

patient (adj) /'peifont/ trpélivy Shewasvery patient with
me when she was training me.

practical (adj) /'praektikl/ prakticky We are looking for
practical people with hands-on experience.

qualification (n) / kwolifi'keir[n/ kvalifikace Do you have
any professional qualifications?

quality (n) /'kwoliti/ kvalita Iadmired her leadership
qualities.

recruit (v) /ri’kru:t/ provadét nadbor zaméstnanct We
are currently recruiting new graduates.

skill (n) /skil/ dovednost We are looking for people with IT
skills.

training course (n) /'tremiy ko:s/ skolici kurz She was
sent on a management training course.

Unit 9

advice (n) /od'vais/ rada You should follow your doctor’s
advice.

cheap (adj) /tfizp/ levny Some airlines offer incredibly
cheap fares.

comfort (n) /'kamfot/ pohodli The hotel has all modern
comforts.

competition (n) / kompa'tifn/ konkurence Therewas
intense competition for the contract.
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competitive (adj) /kom'petitrv/ konkurenéni We need to
cut prices to remain competitive.

competitor (n) /kom'petrto(r)/ konkurence,
konkurenéni firma They claim to be 10% cheaper than their
closest competitor.

discount (n) /'diskavnt/ sleva If you order online you get a
10% discount.

expensive (adj) /1k'spensiv/ drahy Gasis getting more and
more expensive.

facilities (n) /fo'silotiz/ zatizeni, vybaveni The hotel has
great sports and leisure facilities.

fast (adj) /fa:st/ rychly Ineed a faster broadband
connection.

high quality (adj) / har 'kwpoloti/ vysoce kvalitni Our
stores sell only high quality produce.

low price (adj) / lov 'prais/ levny We're looking for a low
price option.

mail order (n) / meil '0:do(r)/ zésilkovy obchod All our
products are available by mail order.

major (adj) /'merd3o(r)/ hlavni, vyznamny She works for
a major international company.

market segment (n) / ma:kit 'segmont/ trZni segment
Schools are a growing market segment.

model (n) /'mopdl/ model The latest models will be on
display at the motor show.

slow (adj) /slov/ pomaly They were very slow to answer my
query.

storage space (n) /'storridz spers/ skladovaci prostory
The building has a large amount of storage space at the back.
up-to-date (adj) / Ap to 'dert/ moderni We are using the
most up-to-date technology.

wide choice (adj) /waid tfo1s/ se $irokym vybérem Our
furniture is available in a wide choice of styles and colours.

Unit 10

amazing (adj) /o'meiziy/ Gzasny What an amazing story!
attend meetings (v) /o'tend'miitinz/ Géastnit se schiizi
He has to attend regular team meetings in London.

average (adj) /'®vrid3/ pramérny Average earnings here
are around £20,000 per year.

complain (v) /kom'plem/ stéZovatsi People were
complaining about waiting too long for their meals.
component (1) /kom'povnont/ slozka, komponenta
They sell replacement machine components.

develop ideas (v) /di'velop aidioz/ rozvijet a realizovat
myslenky We are developing a lot of new ideas.
disappointing (adj) /diso'pointiy/ neuspokojivy The
sales figures this month were disappointing.

excellent (adj) /'eksolont/ vynikajici Her presentation was
excellent.

face-to-face (adj) / feis to 'fers/ osobni I preferto have
Jface-to-face meetings with clients.

fantastic (adj) /feen'testik/ fantasticky That’s fantastic
news —well done!

figures (npl) /'figo(r)z/ &sla Can you send me the sales
figures for this month?

find solutions (phrase) / faind so'lu:fnz/ nalézt feSeni
Ourjob is to identify problems and then find solutions.

make decisions (phrase) / meik di'si3nz/ rozhodnout
You have to be able to make decisions quickly.

opinion (n) /o'pmrion/ nazor We alwayswant to hear our
customers’ opinions.

overtime (n) /'ouvotaim/ preséas We get double pay for
overtime.

permanent (adj) /'p3:monant/ trvaly They offered him a
permanent job.

popular (adj) /'popjolo(r)/ oblibeny Their products are
very popular with young people.

production line (n) /pra‘'dakn lam/ vyrobnilinka
She works on the production line at the chocolate factory.

salary (n) /'s@lori/ plat Her annual salary is €28,000.

solve problems (pirase) / solv 'problomz/ vytesit
problémy He isvery good at solving technical problems
quickly.

surprising (adj) /so'praiziy/ ptekvapivy It’s surprising
how easy it is to operate the machine.

teamwork (n) /'tiimws3ik/ tymova prace She stressed the
importance of good teamwork.

temporary (adj) /'temprori/ doéasny Idid afew
temporary jobs while I was at college.

turnover (n) /'t3maova(r)/ obrat They are worried about
high staff turnover.

Unit 11

aisle seat (n) / a1l 'siit/ sedadlo do ulicky Iprefer an aisle
seat.

board (v) /bo:d/ nastoupit doletadla It’s time to board.

boarding card (n) /'bo:diy ka:d/ palubnivstupenka
Please have your boarding card ready.

business class (n) /'biznos kla:s/ obchodni t¥ida, druha
trida There were no seats available in business class.

cancel (v) /'kaensal/ zrusit Allflights have been cancelled
because of bad weather.

change (n) /tfeind3/ zména Here’s your change and your
receipt, Sir.

check-in (n) /'tfekin/ odbaveni Therewas a long queue at
the check-in.

credit card (n) /'kredit ka:d/ kreditnikarta The hotel
accepts all major credit cards.

delay (n) /di'lel/ zpozdéni Airport passengers suffered long
delays after a security scare.

economy class (n) /I'’kpnomi kla:s/ turisticka t¥ida,
treti ttida We had to travel in economy class.

exchange rate (n) /iks'tfend3 reit/ sménnykurz The
exchange rate is currently 1.3 euros to the pound.

expiry date (n) /ik'sparori dert/ datum platnosti Check
the expiry date on your credit cards.

gate (n) /geit/ brana Yourflight is now boarding at
Gate 6.

hand luggage (n) /'hend Iagid3/ p¥iruénizavazadlo You
can carry that on as hand luggage.

miss a flight (v) /mis o 'flait/ zmeskatlet If wedon’t
leave now, we’ll miss our flight.

pack (v) /pek/ zabalit sizavazadlo Istill haven’t packed
Sfor my trip.
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passport control (n) / pa:sport kon'trovl/ pasova
kontrola You have to go through passport control.

queue (n) /kju:/ fronta Therewas a long queue at check-in.

reservation (n) / reza'vei[n/ rezervace Ibought the tickets
and made the hotel reservations.

room service (1) /'ruzm s3:vis/ pokojovasluzba She
ordered a sandwich from room service.

security (n) /st'’kjoorati/ bezpeénost Airlines introduced
new checks to improve security.

sightseeing (n) /'saitsi:iy/ prohlidka pamatek Did you
have time for any sightseeing while you were in Prague?
stressful (adj) /'stresfl/ stresujici He has a very stressful
job.

terminal (n) /'t3xmmal/ terminal Flights to Europe leave
from Terminal 2.

tour guide (1) /'tuo gaid/ privodce (osoba) The tour
guide pointed out the cathedral and the palace.

vacancy (n) /'veikonsi/ volné misto I'm sorry, we have no
vacancies.

wake-up call (n) /'weikap ko:l/ budi¢ek po telefonu I'd
like a wake-up call at 7 tomorrow morning.

window seat (n) /'windou si:t/ sedadlo uokna Iprefera
window seat.

Unit 12

aim (n) /etm/ cil Ourmain aim s to increase sales.

annual leave (n) / @njual 'lizv/ ¥4dna dovolena za rok
We get twenty days’ annual leave.

autumn (n) /'ortom/ podzim The fruits are ready to pick in
autumn.

busy period (n) /'bizi proriod/ rugné obdobi We take on
extra staff during busy periods.

database (n) /'dertobers/ databaze We keep a database
of all our customers’ names, addresses, and past orders.

deadline (n) /'dedlamn/ koneény termin The deadline for
applications is 30 April.

event (n) /t'vent/ udalost His 50th birthday is going to be a
very special event.

expect (v) /ik'spekt/ ocekavat Iexpect he will arrive about
9.30.

launch (n) /lo:n|/ uvedeni (vyrobkunatrh) The publishers
held a big book launch for his first novel.

long weekend () /1oy wiz'kend/ prodlouzeny vikend
We’re planning a long weekend in Amsterdam.

packaging (n) /'pekid3iy/ obal Attractive packaging can
help sell your product.

predict (v) /pri'dikt/ predpovédét It’sdifficult to predict
who will win the election.

public holiday (n) / pablik 'hplider/ stitem uznany
svatek They created a public holiday in his honour.

quiet period (n) /'kwaiot proriod/ klidné obdobi I catch
up with my paperwork during quiet periods in the shop.

raw materials (n) /,ro: ma'tiorialz/ suroviny One of our
biggest costs is raw materials.

reminder (n) /ri'mamdo(r)/ upoominka If you do not pay
within 14 days, we will send a reminder.

schedule (n) /'[edju:l/ rozvrh Ihave avery full schedule
this week.

shelf (n) /[elf/ policka The top shelfwas too high for
customers to reach.

ship (v) /[1p/ odeslat zbozi The company ships its products
all over the world.

spring (n) /spriy/ jaro Ilove Paris in the spring.
summarize (v) /'samoraiz/ shrnout, sumarizovat The
results are summarized at the end of this document.

summer (n) /'sama(r)/ 1éto They often spend the summer
by the sea.

tight deadline (n) / tart 'dedlam/ $ibeni¢nitermin We
are working to a very tight deadline.

time off (n) / taim 'of/ volno (z prace) He took some time
off to visit his sick mother.

timetable (n) /'taimteibl/ ¢asovy plan, harmonogram,
jizdni¥ad Here’s a timetable for the training session.

update (v) /ap'dert/ aktualizovat Ourwebsite is updated
every day.

winter (n) /'winto(r)/ zima We usually go skiing every
winter.
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